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Reporting: Forms



Form submissions along with messaging and
location reports are automatically logged by 
the server. 

These data types may or may not be 
associated with a single group, multiple 
groups, or be independent from any groups. 

These forms can only be generated by users 
that are granted this permission. View user 
permissions by clicking the username on the 
Main Options Menu from the web app to 
open the user’s profile > scroll down.  

Exporting Forms in 
DragonForce



To generate a form: 

1. Open the main options menu 

2. Reporting tools > Forms

3. Select my forms/submitted forms > choose 
the form type

4. Click the gear icon > export all or a 
selection 

Optional

Use the Filter Icon to select a date range, the 
workflow and status of the report. 

Exporting a Form
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Reporting tools > Forms
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Select my forms/submitted forms > choose the form type
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Click the gear icon > export all or a selection
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Video Demonstration 

Learn how to create, filter, export a standard form report 

https://drakontas.com/wp-content/uploads/2020/12/exporting-forms.mp4
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